
Louisiana Division of Historic 
Preservation

State Residential Rehabilitation Tax 
Credit

A Guide to Completing the Applications



Three Part Application Process

Preliminary Application - A
� Determines if the building:

� contributes to the significance of the National Register District, local historic district, Main Street District, 
Downtown Development District or Cultural District or

� the building is Individually Listed on the National Register or eligible for listing on the Register or
� the building is vacant and blighted and at least 50 years old

� The Part A application form must have been submitted prior to the completion of the rehabilitation 
work

Proposed Rehabilitation Application - B
� The Division of Historic Preservation (DHP) reviews for conformance with the Secretary of the 

Interior’s Standards for Rehabilitation. 
� Applicants who begin construction prior to obtaining an approved Part B are proceeding at their 

own risk.
� If the proposed work meets the Standards, DHP issues a preliminary decision approving the work. Or, 

the proposed work may be given a conditional approval that outlines specific modifications required to 
bring the project into conformance with the Standards.

Certificate of Completion - C
� Requests final approval of the completedwork. 
� DHP evaluates the completed project and compares it with the approved Part B application.

� If it meets the Standards, DHP approves the project as a certified rehabilitation.



Preliminary Application - A

� Original, signed form
� All blanks must be filled

� The owner’s original signature is required

� A copy of your most recent tax return
� If joint application, both owner’s tax returns must be 

submitted

� Photographs completely documenting the exterior of 
the building, along with 1-2 interior views



Only one box 
must be checked

Both #6 & #7 must be 
“Yes” in order to 

qualify.

Applications must be 
signed in blue ink by 

all owners

Photographs must 
be submitted with 

the application

Enter Adjusted Gross 
Income here and attach 

a copy of your tax 
return

Do NOT sign here.  
This will be 

completed by the State 

Office upon approval.



Façade and Side View

Side Yard View

Interior View #1

Interior View #2

Rear Side View

Façade View



Preliminary Application - A 
Checklist

� Application Form
� All fields are completed

� The owner has signedand dated the form

� A copy of owner’s most recent tax return

� Photographs
� Approximately 4-6 photographs completely documenting all exterior 

elevations, along with 1-2 interior views

� At least 4” x 6” in size

� On photo quality paper



Proposed Rehabilitation 
Application - B

� Original form
� All blanks must be filled

� Detailed description of all proposed work provided on the Proposed 
Rehabilitation Application Continuation Sheet – B2
� Even work that may not be a qualified cost for the credit 

(such as additions and landscaping) must be included

� Beforephotographs that show the exterior, interior, and surroundings
� Photo key
� If changes are proposed to the existing floor plan, an After floor plan 

must be submitted  
� $250 Review Fee made payable to the Louisiana Division of Historic 

Preservation



A SSN is 
required

Fill in the start date 
and the estimated 
completion date

BEFORE pictures 
keyed to a floorplan 
and after floorplans

are required

The written work 
description must be 
included with the 

application

Do NOT sign here.  
This area is for State 
Office Use. The State 
Office will review the 

application and notice of 
the determination will be 

mailed to the owner.



Sample Work Descriptions

Provide a concise, thorough description 
of the existing condition. Provide 

details about the location, materials, 
condition, and other pertinent 

information.

Describe one 
architectural 
feature per 

block

This describes 
the work 

proposed for the 
wood windows 
and is the most 

appropriate 
treatment of the 

original 
windows

Approval by a local historic commission 
does notguarantee approval by the State 
Office.  Drawings or product information 
for the proposed doors must be submitted

“Restored to 
match” is an 
appropriate 

treatment that 
means the 

new window 
will match the 

existing 
exactly.

This provides information as to 
materials and location. Drawings or 
product information for the proposed 

windows must be submitted

Identify the photographs that illustrate these 
items.  Estimate the cost of the work for this 

item.  An exact amount is not required! 



Identify the photographs that 
illustrate these items.  Estimate 

the cost of the work for this 
item.  An exact amount is not 

required! 

Describe one 
architectural 
feature per 

block

Referencing 
supplemental material is 
an acceptable method of 

conveying detailed 
information

The descriptions of 
existing condition 

are brief, but 
convey all 
necessary 

information.  The 
proposed work 

includes location 
and materials.  



Incomplete Work Description

This description is too vague.  
Detailed information about 
the design of the restored 

porch, including elevations, 
must be submitted.

This description is too vague.  A 
complete description should 

describe the new roofline; specify 
the materials and size of the 

proposed siding; and specify the 
materials and style of the proposed 
replacement windows.  Elevations 

and product details should be 
submitted.  



Before Photographs

Do:
� Submitcolor photographs (at 

least 4” x 6” )
� Use photo quality paper
� Provide 24-36 photographs 

taken beforework begins
� Key photographs to a plan
� Label each photograph on the 

back with number, address, 
and brief description

� Submit photographs loose in 
an envelope

Do NOT:
� Print on plain paper
� Submit Polaroid's
� Submit photocopies of 

photographs
� Submit photographs via email 

or on CD
� Place photographs in 

individual sleeves in a binder 
or attach them to any sheet, 
folder, or booklet.



Creating the Photo Key

In this example, we will take a picture of the 
fireplace and key it to the floorplan.

Step 1:Start with a blank floor plan.

Step 2:Stand on the star facing the fireplace

Step 3:Take photograph of the fireplace

Stand Here

Each picture should be numbered.  The number should 
correspond to the number on the floorplan.  An arrow 
drawn on the floorplan should indicate the direction the 
photographer was facing when the photograph was taken.

Fireplace



Creating the Photo Key

Fireplace

Step 4:Number the photograph.  Here we will 
assign it #11.

Step 5:Write the number “11” on the floorplan in 
the same spot you stood to take the photograph.

Step 6:Draw an arrow from the “11” on the 
floorplan towards the fireplace.

Step 7:Repeat for each photograph.

Picture #11

Write the picture 
number on the 
photograph

Write the 
picture 
number 
here

11

Draw an arrow 
from the number 
towards the 
fireplace



Sample Photo Key for Before 
Photographs

Picture #5

Picture #8

Picture #11



Proposed Rehabilitation 
Application - B Checklist

� Application Form
� All fields are completed

� A detailed written description of all
proposed work has been provided on 
the Proposed Rehabilitation 
Application Continuation Sheet –
B2

� Before Photographs
� At least 24-36 color photographs 

showing the interior, exterior, and 
surroundings are included.

� At least 4” x 6” in size
� On photo quality paper

� Photo Key
� All photographs are numbered, 

labeled, andkeyed to a BEFORE 
floor plan

� Floor Plans
� If changes are proposed to the 

existing floor plan, an AFTER floor 
plan must be submitted

� Check for $250 Application Fee 
payable to the Louisiana Division of 
Historic Preservation

� Application materials may be 
clipped together but are not bound 
in a binder, report, or any other 
format



Amendments

� Amendment Sheets- B3, with the name and address of 
the property, should be submitted promptly if a change 
occurs in the proposed work

� Amendment sheets must be signed and dated by the 
owner

� Submit the Continuation/Amendment sheets to DHP for 
review and approval beforeproceeding with the 
proposed changes



Fill in the address of the 
property , not the mailing 

address of the owner.  

Provide a concise, thorough 
description of the existing 
condition. Provide details 
about the location, materials, 
condition, and other pertinent 
information.

Describe the proposed 
work, including 
materials.   

All pages must be 
signed and dated.

Do NOT sign here.  
This area is for State 
Office Use. The State 
Office will review the 

application and notice of 
the determination will be 

mailed to the owner.



Certificate of Completion - C

� Original, signed form
� All blanks must be filled
� The owner’s original signature is required

� After photographs keyed to an after floor plan.
� Photographs must meet the same requirements as the before 

photographs (color, 4” x 6”, photo quality paper, loose in envelopes)
� If possible, provide the same views as shown in the before 

photographs.

� While a complete project budget is not required by DHP, the 
Louisiana Department of Revenue may require such 
documentation



Check this box and 
provide the requested 
information only if there 
are multiple owners

A SSN is 
required

Start and Completion 
Dates must be entered

Enter the total 
amount of Qualified 

Rehabilitation 
Costs

Enter the total 
amount of all other 

costsnot included in 
Item #6

Applications 
must be signed 
by the owner

Do NOT sign here.  
This area is for State 
Office Use. The State 
Office will review the 

application and notice of 
the determination will be 

mailed to the owner.

Photographs, keyed to 
an  After floorplan, 
must be submitted 

with the application



Certificate of Completion - C 
Checklist

� Application Form
� All fields are completed

� The owner has signedand dated the 
form

� After Photographs
� At least 24-36 color photographs 

showing the interior and exterior are 
included

� At least 4” x 6” in size

� On photo quality paper

� Preferably the same views as shown in 
the before photographs 

� Photo Key
� All photographs are numbered, labeled, 

andkeyed to an AFTER floor plan

� Application materials may be clipped 
together but are not bound in a binder, 
report, or any other format



Division of Historic 
Preservation

(225) 342-8160
www.louisianahp.org


